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« 12 » _ceHTSOpS

IMOJOXEHUE

o ¢popMHpOBaHHH, BeleHAH, IPOBepKe H XpaHeHHHU JIMYHBIX JeJ
BOCIHHTAHHMKOB MYHHIMNATBHOTO GIOIKETHOTO AOMIKOJILHOTO
00pa30BaTe/IbHOr0 YIpesKIeHUs «JOsxHO-Aprajiefickuii JeTCKHH cajl
«PoaHU10K»

O0mue moJ0KEeHUS

1.1. TlonoyeHue o OpsiAKe hOPMUPOBAHNS, BeICHNA, XPAHCHUA 1 POBCPKH
JTUYHBIX [ BOCIMTAHHUKOB (Jajee - [NooxeHue) MyHHULUIIATHHOTO
GIOIKETHOTO JOIIKOIBHOTO 00pa30BaTeIbHOTO yIPEKICHNA «¥OxHO-
Apranefickuii IeTCKAR Caf «Pomautoky» (nanee — JJOY) U ycTaHaBIMBACT €UHBIC
TpeGoBanus K pOPMUPOBAHHUIO, BE/ICHUIO, KOHTPOIIO 1 XpaHEHUIO JIMIHBIX Je]I
BOCITUTAHHUKOB.

1.2. HacTosiiee MoJIOKeHNe pa3padoTaHo B COOTBETCTBHH C ®DenepanbHbIM
3aKOHOM OT 29.12.2013 Ne 273-@3 «O6 obpa3oBaHUY B Poccuiickoit Denmeparuiny,
- @eepaIbHBIM 3aKOHOM OT 27.06.2006 Ne 152-®3 «O nepcoHAIBHBIX TAHHBIX?,

- ITpukazom MuHHCTEPCTBA 00pa3oBaHus 1 HAYKH Poccuiickoit denepannut
0130.08.2013 Ne1014 «O6 yrBepxaernu [lopsika OpraHu3alii 1
OCYIIeCTBIICHMS 06pazoBaTeIbHOM NeSTeIbHOCTH N0 OCHOBHBIM
06H1606pa30BaTeJII>HBIM porpamMmam — 00pasoBaTeIbHBIM [IPOrpaMMaM
JOIIKOJIEHOTO 00pa30oBaHUA»;

- ITpuka3zoM MHUHUCTEPCTBA oOpazoBaHKs U HAYKH Poccuiickont Denepanuut OT
08.04.2014 Ne293 «O6 yrBepxaeHuu Ilopsaka mpreMa Ha o0y4eHue 110
06pa3oBaTebHBIM TPOrPaMMaM JIOIIKOIEHOTO 06pa3oBaHULY;

1.3. 1{esIbE0 TAHHOTO HOJIOKEHS ABJIACTCS PernaMeHTal paboTH C TMIHBIMA
nenamy BocnuTanHEKOB JJOY 1 onmpenensieT MOopsAIoK leiicTBUM BCEX KaTeropui
corpyaurkos JIOY, ydacTBYIOIIUX B paboTe ¢ BBIIIEHA3BAHHON JTOKyMEeHTaIHEH.



1.4.Hacrosiee TOJ0KEHHE YTBEPIKAAETCS 3aBeIyIOLIeH 110 JOYVY u saBnsgeTcs
oBs3aTeTbHBIM JUIS BCeX KaTeropuit eé melarornieckKix 1 aIMAHUCTPATHBHBIX
pa6oTHIKOB. HapylieHre HaCTOSAIIEro NOpAaKa paccMaTpHBaeTCsl B COOTBETCTBUN
¢ TpynoBBIM KOJEKCOM Poccuiickoi @enepanuu.

1.5 .TlonmoykeHue MOMJIEXKHUT 00s3aTeIbHOMY Pa3MEIICHHIO Ha obuIaTEHOM CanTe
JOYVY.

1.6.Benenue TUUYHBIX A6/ BOCIUTAHHUKOB BO3/IaraeTCs Ha OTBETCTBCHHOE JIHIO,
Ha3zHAaYeHHOE 110 IIPUKAa3y 3aBeIyIOIeH.

1.7 Pomutenyt (3aKOHHBIE IPEACTABUTENN) IE€TeH HECYT OTBETCTBEHHOCTD 38
IPaBUILHOCTH IPEOCTABIISEMBIX IEPCOHANBHBIX JaHHBIX, HX [IOJIMHHOCTB,
CBOEBPEMEHHOE COOOIIEHNE 3aBEAYIOIIEMY JOY wiu ULy OTBETCTBEHHOMY 32
BejleHUe INYHBIX Jell 00 NX M3MCHEHUH.

1.8.JIu4HOE €10 SBIIETCS JOKYMEHTOM BOCIIUTaHHMKA, M BEICHUC €TI0
oBs3aTeTpHO IS Kakoro BocnuTanHuka JOVY.

1.9.MHdopMarius JIMIHOIO Jie7a BOCTIUTaHHNKa OTHOCUTCS K TIEpCOHAILHBIM
NAHHBIM ¥ HE MOXKET Tepe1aBaThcs TPEThIM JIHIIaM 3a HCKIIOYCHUEM CIIyHaes,
IIpelyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.10.0TBeTCTBEHHOCT 3a COONMIOIeHNe YCTaHOBIEHHBIX [I0n0XKEeHHEM TpeOOBaHMM
BO3JIAraeTCs Ha BCEX JIUII, MMEIOIIUX JOMYCK K JMIHBIM J€/1aM BOCTIUTAHHHUKOB.

I1. Hopsinok odopmIIeHHsI JUTHOIO Jej1a NpH NOCTYIJICHHH BOCIHTAHHAKA

2 .1.JIugHOe [eJI0 3aBOTUTCS 3aBeqytollell NPy MOCTYIICHUH BOCIIUTAHHNKA B

JOV.

2.2. JInuHOE J1e10 BEAECTCA Ha IIPOTAKECHUHN Hpe6BIBaHI/ISI BOCIIMTAaHHUKA B

JOYVY.
2 3. JIuuHOE NeNiO BOCIUTAHHMKA GOPMUPYETCS U3 CIEAYIOIIIX JOKYMEHTOB:
- 3asBJICHHE POAUTENeH (3aKOHHBIX npepcrasuteneit) o mpueme B JIOY;

- KOITHSL JOKYMEHTA, yIOCTOBEPSIOLIETO JUIHOCTD POIUTEIS (3aKOHHOI'O
IpeCTaBUTENA);

- KOIIASI CBUAETENHLCTBA O POXKIACHUH pe6eHKa;

- KOTIHSL JOKYMEHTa, TOATBEPIKIAIOIIET0 POJCTBO 3asBUTEIA (nM 3aKOHHOCTb
TpeJICTaBIIeHIs TIpaB peGeHKa);



- IOKYMEHT O PETHCTpallvyi peOeHKa 0 MECTY XKUTEILCTEA WJIA TI0 MECTY
IpeGEIBaHMs WK JOKYMEHTa, COAEPIKAIIETo CBENCHI O permcrpaly pebeHKa 1o
MeCTY JKUTEJIbCTBA WX 110 MECTY peObIBaHM;

- 3aKJIIOYEeHIE TEPPUTOPUATBHON [ICHXOJIOTO-MeIUKO-IIeJarOTHIECKON KOMUCCHU
(mns meTeit ¢ OrpaHAYEHHBIMU BO3MOKHOCTAMM 37I0POBBS)

- moroBop 00 00pa3oBaHNUH;

111, HOpﬂIIOK BedeHus, y4eTa H XpaHeHus JIHYHBIX Jd€J1 U BbIIa4€ OTAe/JIbHBIX
JAOKYMEHTOB U3 HHX.

3.1. YueT 1 XpaHeHHMe JUYHBIX JeJl BOCIIUTaHHUKOB OPraHn3yeTCs C LETBIO
GBICTpOro ¥ 6e30MUO0YHOr0 MOMCKA JTUTHBIX e, obecredeHus X COXPaHHOCTH,
4 TaKoKe obeceueHys KOHQUIEHIMATbHBIX CBEICHHUH, CONEPXKAIIUXCA B
JOKYMEHTaX JIMYHBIX JIEJl, OT HECAaHKIMOHUPOBAHHOTO JOCTyTIA.

3.2. ITociie BBIOBITHAS BOCOUTAHHUKA U3 JOV au4gHOE A0 XPaHUTCS B
apXyBe B TCUCHHE OJIHOIO TOJIa, & IIOCIIe Hero YHHYTOXKAeTCsS B yCTaHOBJICHHOM
MTOPSIIKE.

e BBIJI&‘I& OTAEIBHBIX JOKYMEHTOB U3 JIMYHOTO Jejia MOXKET UMETh MECTO
TOJIBKO IO pa3peIIeHHIO 3aBCAYIOLICTO I[Oy BMecTo BEIAAHHOTO JOKYMEHTA B
JIMYHOM JleJIe OCTaeTCcs paclucKa O ero M3BJIeUEeHUU U CPOKE BO3BpaTa.

3.4. PomTen (3aKOHHBIE TIPECTABATENH) PEOCHKA, SBIIIOMIETOCs
HHOCTPAHHBIM T'PaXKIaHIHOM HJIH JIUIIOM 6e3 TpaKIaHCTBa, JOTIOITHATEIBHO
[IpeIBABJISIOT 3aBePEHHBIE B yCTAHOBIEHHOM HOPANKE KOIIH JOKYMEHTA,
TTOITBEPIKJAIOIIIEr0 POJICTBO 3aABUTEIL] (WK 3aKOHHOCTH IIPENICTABIIEHNUS IIPAB
0Gydaromerocst), 1 I0KyMeHTa, TIOATBEPKAAIOIIETO IPaBo 3asBUTENA Ha
npebriBanue B Poccutickoi Denepanuy.

3o Bce JOKyMEHTHI HHOCTPAHHBIE TPaXK/aHe 1 JIMIA 0e3 rpaxIaHCTBa
[peCTaBISIOT Ha PyCCKOM S3bIKE MITH BMECTE C 3aBEPEHHBIM B YCTaHOBJIEHHOM
[TOpsiIKe MEPEBOJIOM Ha PYCCKUH A3BIK.

3.6. JIidHbIe feNa BOCIHTAHHAKOB B [IEPUO/ IPeObIBAHNS B JIOVY xpaHsaTCs B
CTPOTO OTBEICHHOM MECTE.

L I[OCTYH K JJMYHBIM Jie€j1aM BOCIIMTAHHUKOB uMeeT TOJIBKO 3aB€I[y101HI/Iﬁ u
JIAII0, OTBETCTBEHHOC 3a BEJICHHE JTUYHBIX ]I BOCIIMTAHHUKOB.

3.8, ITpu cMeHe GaMUIuH, afpeca U T. IL. [pexHsist HHGOPMAIHA
3adepKIBAETCS TOPU3OHTANBHOM YePTOH, HOBAs IIUIIETCS PAOM.



3.9. 3aMucy B JUYHOM Jelle He0OX0AUMO BECTH 9E€TKO, aKKypaTHO,
duoneToBoit (CHHEH) MAaCTOH au00 B ITI€UaTHOM BHUJE.

3.10. Tlpu nmpuoOLIEHNH B THIHOE NIEJI0 KOTIMH JTOKYMEHTOB Ha HUX CTaBATCS
3aBepuTeNbHAS HaIHCh: «KOMMs BepHay, TIOAIIHCH, yKASBIBACTCA JOJKHOCTD
OTBETCTBEHHOTO, (QaMUJIHsl, THALMAIIBl OTBETCTBEHHOTO, IICHATE.

3.11. He momyckaercs XpaHeHHe TOCTOPOHHUX OKYMEHTOB B JTAYHOM Jejie
BOCIIUTaHHUKA.

312. OGIHe CBeIeH s O BOCIUTAHHUKE KOPPEKTUPYIOTCS MO MEpe M3MEHCHHA
JIAHHBIX.

3.13. JIuyHOe MejI0 NUMeET CBOU HOMEDP U PErUCTPUPYETCI B Kypnane
PErHCTPAIUY JTMYHBIX JIe] BOCIIATAHHUKOB.

3.15. JIwgHOe Jelo B 00s3aTeNbHOM IOPSAKE TOJDKHO CONEPKAaTh BHYTPEHHIOK0
OIKACH TOKYMEHTOB.

IV. Hopaaok BbIAaYH JHYHBIX Ae/1 BOCHHTAHHHKOB MpH BeIObITHH U3 [TOY.

4.1. TIpu BeIOBITHH pebenka u3 [JOY B Apyroe JOMKOILHOS yUpEKIECHUE ITIHOE
JIeNI0 BBLAAETCS POTUTENAM (3aKOHHBIM TIpEICTaBUTENAM).

4.2. Beigada IWYHBIX A€ IPOU3BOAUTCS 3aBEIyIOIINM.

4.3.3aBeyroNyil pEruCTpUpyeT BhIAATY JIMIHOTO Ae/1d B Xypnaine peructpanun
JUYHBIX e BOCIMTAHHUKOB U CTaBUT OTMETKY O €r'0  BEIGBITHH.

4.4 Bpinaua JUUHBIX Jell OCYIIEeCTBIAETCS [0cIe oAl POAUTEAMI
(3aKOHHEIMMU TIPECTaBUTEIIMH) 3asBIEHAS Ha MM 3aBEIYIOIIEr0 JHOV.

V. IopsiIoK NpPOBEPKH JIMYHBIX /€]l BOCHHTAHHUKOB.

5.1. KOHTpOJIB 32 COCTOSHUEM JIMIHBIX JEJT OCYMIECTBIACTCA sapenyrommM OV
WA CTAPIIAM BOCIIATATENEM .

5.2. TIpoBepKa JTMYHBIX [/ BOCTUTAHHHKOB OCYIECTRIIACTCA IO ILIAHy B Havaie
y4yeGHOTO rofia. B HeoGX0IMMBIX CITyHasiX, IPOBEpKa OCYIIIeCTBIISETCS
BHEIIAHOBO, OIIEPATHBHO.

5.3. Llenu 1 00BEKT KOHTPOJISL — IPABUIBHOCTD othopMIIeHH JTMIHBIX JEI
pocruTanHukoB J1OVY.

5.4. Tlo wToraM IMPOBEPKU COCTABJIAETCS CIIPaBKa.



VI. Hopsagok BHeceHusi u3MeHenuil B IlosioikeHne ¥ NPeKpalleHus! ero
aencTBUS.

6.1. B macrosmiee ITonoxeHue me1arorudeCKuM COBETOM MOTYT BHOCHUTCS
U3MeHEeHUs W NOTIOJHEHN, BEI3BaHHBIE U3MEHEHHUEM 3aKOHOIATEIbCTBA U
IOSIBIIEHHEM HOBBIX HOPMATHBHO-TIIPABOBELIX JOKYMEHTOB I10 BEACHHIO
nokymenrarmu B IOV,

6.2. Hactosmiee ITooxxenune mpekpaiiaeT CBOe NeHMCTBUE IPY PEOPraHu3aluy W1
maxsugaun JJOY,



